
United Sound Program Director:

Responsibilities Include:
Formulating, organizing and monitoring inter-connected projects
Deciding on suitable strategies and objectives
Coordinating cross-project activities

Job brief
We are looking for an experienced teacher to organize and coordinate United Sound programs. You will 
provide strategic guidance and training to teachers, school district administrators, and student leaders 
in ways that promote the company’s culture. You will also oversee the progress of operations. The ideal 
candidate will be an excellent leader and will have experience in managing a variety of different 
projects to produce results in a timely manner. He/she will also be able to develop efficient strategies 
and tactics, create new and streamline current processes, and self-start new projects and ideas with 
respect to program growth and sustainability.  

He/she will be primarily responsible for training and managing over 1,000 volunteers nationwide who 
carry out the work this program, developing new curriculum to support their efforts, assisting with bi-
annual performance planning at each of the 45 individual program sites, and managing large-scale 
performance opportunities to celebrate their work. The goal is to ensure that all programs deliver the 
desirable outcome to our organization.

Responsibilities
Formulate, organize and monitor inter-connected projects
Decide on suitable strategies and objectives
Coordinate cross-project activities
Lead and evaluate volunteer teachers and student mentors
Develop and control deadlines, budgets and activities
Assume responsibility for the program’s people and vendors
Assess program performance and aim to maximize ROI
Resolve projects’ higher scope issues
Manage all social media forums
Lead curriculum development
Create/edit videos from raw footage for social media purposes
Prepare reports for Executive Director and Board of Directors

Requirements
Minimum 3-5 years classroom experience, bachelor’s degree required
Highly effective oral and written communication skills 
High degree of familiarity with public school administrative practices
Exceptional understanding of early music learner processes
Ability to scaffold and differentiate learning outcomes
Excellent knowledge of iMovie, Final Cut, or other video editing software.
Excellent knowledge of MS Office
Outstanding leadership and organizational skills
Excellent communication skills
Excellent problem-solving ability

info@unitedsound.org   ~   www.UnitedSound.org


